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Speech-Language Pathology Programs
SPHSC 554C – Advanced Offsite Practicum in Speech Pathology (MedSLP)
General Information and Procedures
The following information is provided to supervisors of our University of Washington Speech and Hearing Sciences affiliated placement sites and to each of our MedSLP graduate students. We hope that this information will ensure successful and productive off-site practicum experiences. These experiences are intended to broaden the graduate student’s clinical service perspective by providing placement opportunities in a variety of work settings. As you read through the material, please let us know if you have questions regarding any aspect of this information.
CLINICAL ASSIGNMENTS 
In the Autumn, Winter, and Spring Med SLP students complete offsite part-time practica. In the Summer quarter, students are completing full-time internships. 

Practicum placements are typically structured so each student is on site 16-32 hours per week for the entire quarter (which is 10 weeks in length). Summer quarter placements are full-time, ~40 on site hours per week, and the quarter is 9 weeks in length. The specific number of hours per week will be arranged and confirmed by the Fieldwork Placement Coordinator and the supervisor and/or placement coordinator at the practicum site. 
The amount of time spent at the practicum site can be adjusted to meet the site needs, the student’s schedule, our departmental requirements and ASHA requirements as necessary. Students are free on specific days of the week (Mondays, Tuesdays, Wednesdays, and Thursdays) because of their academic schedule. Our preference is to establish the student practicum schedule in advance, although we are open to letting supervisors and students determine the specific days and times if that approach is desired. 
PLACEMENT SITE RESPONSIBILITIES

Designate a Qualified Supervisor

A WA state-licensed and ASHA certified supervisor should be designated to oversee the graduate student at the offsite placement. In conjunction with ASHA requirements regarding supervisor CE qualifications, the supervisor should have acquired sufficient knowledge and experience to mentor a student and provide appropriate clinical education. Obtaining knowledge and skills related to principles of student assessment and pedagogy of clinical education is highly encouraged. We also request that each individual supervisor have a minimum of two years, post-CF clinical experience.
In accordance with ASHA requirements, it is important that supervisors work within the following framework. The 13 clinical teaching tenets below are from ASHA’s “Clinical Supervision in Speech-Pathology and Audiology” which can be found on ASHA’s website.
1. establish and maintain an effective working relationship with the supervisee.
2. assist the supervisee in developing clinical goals and objectives.
3. assist the supervisee in developing and refining assessment skills.
4. assist the supervisee in developing and refining clinical management skills.
5. demonstrate for and participate with the supervisee in the clinical process.
6. assist the supervisee in observing and analyzing assessment and treatment sessions.
7. assist the supervisee in the development and maintenance of clinical and supervisory records.
8. interact with the supervisee in planning, executing, and analyzing supervisory conferences.
9. assist the supervisee in evaluation of clinical performance.
10. assist the supervisee in developing skills of verbal reporting, writing, and editing.
11. share information regarding ethical, legal, regulatory, and reimbursement aspects of professional practice.
12. model and facilitate professional conduct; and

13. demonstrate research skills in the clinical or supervisory processes.

Provide a Structured Clinical Learning Experience

The nature of the experience and scope of responsibilities will be based upon the practicum site, the supervisor, the supervisor’s area of expertise and the student’s cumulative experiences thus far. As an off-site practicum component of our graduate program, the clinical practicum assignment should provide the student with an opportunity to apply speech-language pathology knowledge, values and skills in the placement site setting, working directly with patients/families/caregivers under the supervision of an experienced SLP. The clinical learning experience should meet these objectives within the scope of services provided by the placement site and the clinical supervisor’s area(s) of expertise. 
Supervisors will need to clearly establish a structure for the practicum experience. Ideally each student will begin the practicum by co-evaluating and co-treating with their supervisor and the patient population. During this time, the supervisor will focus on developing the student’s ability to observe specific behaviors and will model desired techniques. Co-evaluation and co-treatment should be “active” processes for the student. Supervisors will need to provide the student with specific tasks to complete until they become more directly involved in treatment/assessment activities. This follows Jean Anderson’s continuum model of supervision which we provide for you on the Additional Resources page of our fieldwork website. 
In general, supervisors will assist beginning students to develop basic preparation and clinical skills or will assist more experienced students in further developing and refining their skills. Once students begin active clinical work:

· Provide clear expectations about the student’s role with the patient/client
· Initially the student will share in activities. Provide opportunities for the student to practice and/or actively watch specific assessment or treatment techniques prior to his or her “going solo”

· Allow students to discuss their assessment/treatment plans with you ahead of time
· Discuss student’s readiness to “share” or “go solo”. The level of student involvement with the caseload will vary with student readiness and learning styles. (Note: The supervisor may need to remain in the room even when the student works independently with a patient. This is acceptable and may be mandatory for reimbursement and facility purposes.)

Meet ASHA Supervision Requirements
Supervisors will provide students with specific information about their clinical performance and will help guide the student with his/her plans for subsequent assessment/treatment sessions. 
While not every clinical interaction will be observed, it is important to establish a plan for structuring observations and providing subsequent feedback to the student. In keeping with ASHA guidelines for supervision, graduate student clinical activities should be supervised under the following minimum requirements: 
· an average of 25% supervision of direct clinical diagnostic and treatment activities

Off-site supervisors may need to supervise upward to 100% due to third party reimbursement or facility requirements. ASHA requires 0.2 CEUs in supervision prior to supervising a graduate student. 
Provide Regular Student Feedback

Supervisor feedback is important to develop the student’s clinical skills, to provide specific suggestions and ideas to the student and to help develop the student’s self-evaluation ability. Our graduate clinicians are accustomed to receiving written observation notes from their supervisor following observed clinical service delivery. 
While written feedback is not always possible, it is recommended. Students have told us that this helps them to reflect off-line, outside of the clinical setting. They tell us that they frequently refer back to these notes while they prepare for their next sessions. We recommend that supervisors and students talk about learning styles and preferences.
Supervisors will be required to meet with the student during the clinical learning experience to provide feedback and discuss performance. Please consider the type of feedback that is most effective in a given situation.
· Evaluative feedback – constructive criticism and suggestions for change

· Objective feedback – data collection for the patient, data collection regarding student performance

· Questioning feedback:

· Interpreting (Why do you think the patient did X?)

· Reporting (What happened when you did X?)

· Feeling (How did you feel when the patient said X?)

· Alternative (What else could you have done when X happened?)

· Comparative (Have you had a similar experience with another patient?)
Implement Student Practicum Goals

Each placement site will need to develop specific clinical goals for the student practicum experience. Please use the Learning Expectations document to help guide this process. These goals should be customized to each facility (e.g., acute care, inpatient rehabilitation, outpatient, etc.) and its patient populations and should also vary according to the student’s level of clinical experience.

The “Student Clinical Evaluation” is administered via Typhon Allied Health Systems and specifies the range of clinical knowledge and skill areas to focus on across the quarter, in accordance with ASHA’s requirements. It is very typical that students will “co-treat” or “co-evaluate” in providing diagnostic and treatment services during the first part of the practicum, with the goal of assuming a graduated level of independence across the practicum. As the year progresses, each student will become more experienced and able to take on more responsibility, appropriate to the site and caseload in which they are placed, with the aim of independence in all areas.
Provide ASHA Clock Hours

ASHA clock hours should be readily available to the student during the offsite practicum (see below). ASHA clinical clock hours are different than on-the-job or on-site hours. For example, a student may be on-site 16 hours a week for a clinical experience and obtain 8 ASHA clinical clock hours per week.

At the time of graduation, graduate students must achieve a minimum of 375 clock hours prior to applying for temporary/interim licensure to work as a CF; student aim for clock hours will vary depending on the time spent per week onsite. See table below for details. The ASHA Certified SLP Supervisor must verify the hours by approving Case Logs on Typhon weekly or monthly.

Each student has the responsibility of keeping track and documenting her/his own experience and clinical clock hours. Taking into consideration our graduate program and ASHA requirements pertaining to clock hour accumulation, it is optimal for offsite practicum students to acquire the following hours for clinical experiences:

	Autumn, Winter, Spring
	Summer

	Practica
	Internship

	16 hours per week on-site – planning, prep, meeting time, documentation and client time
Minimum of about 6 hours per week of direct client contact
60 total ASHA clock hours/quarter


	40 hours per week on-site

About 20 hours per week of direct client contact
100-180 total ASHA clock hours/quarter

	
	


Definition of ASHA clock hours observed by UW SPHSC
ASHA clinical clock hours include all direct supervised time spent in the evaluation or treatment of patients who present with communication and related disorders. The only professional activities eligible to be counted as ASHA clock hours are those involving the direct provision of evaluation or treatment services. In addition, in order for those services to be counted, the graduate clinician must be engaged in the planning and analysis components of the services.
UW SPHSC graduate students are well-versed in counting clock hours. The diagnostic or treatment session may include formal and informal assessment, clinical observation of patient behavior in the course of providing assessment and/or treatment, delivery of treatment to the patient and relevant partners, patient /family/caregiver conferences, and related professional activities provided in the course of assessment and treatment. 
Examples of related activities include: a phone call with patient, a staffing with patient support services, a telephone interview with family/caregiver(s). When more than one clinician is working with a single patient and/or a relevant family member/caregiver, the graduate student must be actively engaged in the planning, implementation and analysis of information in order for the graduate clinician to receive clock hour credit. For example, if a student helps review the patient chart, gathers materials for an evaluation and discusses the outcomes following a diagnostic session, the clinical time spent with the patient is “countable” even if the student does not directly perform the evaluative service.
Non-countable activities are important in the scope of professional responsibilities yet are not to be included in the ASHA clock hour summary at this time. Activities that cannot be counted as ASHA clock hours include: preparing for sessions, materials preparation, completing documentation, traveling to and from a site, participating in rounds where there is no direct patient contact, etc. 
Complete Student Evaluations / Grading
Supervisors will complete a midpoint and final evaluation with students. There are two types of the Student Clinical Evaluation form, one long and one short, and they are available for viewing under the “Forms” section of the fieldwork website. Consider these evaluation tools as you mentor your student. The actual evaluations will be administered online via Typhon Allied Health Systems. You will receive an automated message at the mid-point and final portion of the quarter asking you to login to the system to complete the evaluations.
· Midpoint evaluation 
A midpoint evaluation of the student’s performance must be completed during the middle of each placement quarter (approximately week 5 or 6). The specific timeframe for the midpoint evaluation is up to the individual. 
The supervisor will make a “meeting expectations” question on the Typhon SCE to indicate whether the student is on target to fulfill the requirements of the practicum. We also encourage supervisors to document the goals and anticipated clinical experiences for the remainder of the practicum in the space provided. Once the midpoint evaluation is completed, the student will have access on Typhon to the evaluation. 
The primary reasons for holding a midpoint evaluation are:

· for the student and the supervisors to familiarize themselves with the UW Speech-Language Pathology evaluation format

· to provide an opportunity for communication and feedback on skills, knowledge and performance

· to provide the student with an opportunity to give supervisory feedback

· for the student and supervisor to establish specific student goals for the remainder of the practicum 
Should any difficulties with the practicum arise, this is the appropriate time for both supervisors and students to contact the Fieldwork Placement Coordinator. This discussion will identify any necessary action plans or adjustments to the practicum. 
· Final evaluation/grade
A final evaluation of the student’s performance must be completed during the last week of each placement quarter. As with the midpoint evaluation, the supervisor will provide the student with a written evaluation of their performance using the Student Clinical Evaluation form (Version updated 2024) on Typhon. The Fieldwork Placement Coordinator reviews the SCEs and will use this evaluation to make a “credit” or ”no credit” recommendation for the practicum experience. 
STUDENT RESPONSIBILITIES

Maintain Professional Documentation

All students will maintain up-to-date documentation on Typhon. 
At a minimum, the following professional documentation will be kept up-to-date in the student’s Typhon account profile and provided to placement sites upon request. Failure to maintain current documentation, per the graduate student guide, can result in a temporary stop to clinical placements until such time as documentation requirements are met. 
1. Current immunizations

2. Current Adult and Child CPR

3. Completed WA State Background check

4. Completed HIPAA training

5. Liability insurance (provided to you by the FC)

6. Universal Precautions/ Bloodborne Pathogens

7. Current Hazardous Waste training

At a minimum, the following clinical documentation will be kept current and provided to your clinical supervisor at each assignment:

1. Copy of the Graduate Student Clinical Learning Profile which highlights clinical experiences and competencies as well as shares student learning goals
2. Copy of the Clinical Learning Contract which identifies areas to orient the student to at the site, days that will be assigned for clinic that quarter, plans for any changes to schedule due to weather, holidays, etc.
3. ASHA clinical clock hour documentation to be entered into SCE form at midterm and final.
Provide Transportation

All students are responsible for providing their own transportation to, from and between their placement site(s).
Complete Prerequisites for Practicum Placements

As applicable, students will complete prerequisites for assigned offsite placements in a timely manner. The prerequisites will be communicated to the student by the UW Fieldwork Placement Coordinator and/or the site supervisor. The Fieldwork Placement Coordinator will provide information about the practicum placement and requirements each quarter. 

Participate in the Practicum Experience

Students will attend the practicum site for the designated number of hours for the full length of the quarter (unless notified otherwise). In the Autumn, Winter and Spring, the quarter is 10 weeks in length. Students are also expected to work at the practicum site during finals week in instances when it is necessary to make up missed practicum hours and/or complete final paperwork and reviews.

Students are responsible for adhering to the established onsite schedule and clinical assignments as specified by the UW Fieldwork Placement Coordinator and Clinical Supervisor. Client/patient schedules can change in the field and students are responsible for working directly with supervisors to accommodate these situations. At least four days – Monday, Tuesday, Wednesday, and Thursday – are available for scheduling with practicum sites so students can accommodate changes as needed. Students are expected to work the daily hours that their supervisor works except in cases of needing to leave for a registered UW Class, if DRS Accomodations require a modification to daily schedule, or if the supervisor works greater than a 10-hour daily schedule (unless student approves the extended time).
Report Absences

In the event of illness, students must notify BOTH the Clinical Supervisor and the UW Fieldwork Placement Coordinator of an anticipated absence as early as possible. Students must also request approval from the UW Fieldwork Placement Coordinator and the Clinical Supervisor for any student-initiated schedule changes during practicum experiences before taking the time off. Schedule changes must be recorded by the student in the Clinic Absence Log form provided on our class Canvas page.
Track Clock Hours

Every student is responsible for keeping track of their ASHA clinical clock hours each quarter. Practicum students are expected to track and document their direct clinical contact hours, as well as any time in patient/family/caregiver conferences. At a minimum, students are required to provide the UW Fieldwork Placement Coordinator and Clinical Supervisor with documentation of these hours at the midpoint and end of each quarter. Clinical Supervisors and students can establish a regular tracking method to account for hours.
To document clinical hours students will complete case logs for supervisor approval via the Typhon system. Details and instructions about documenting and approving case logs and clinical hours are posted to Typhon under the supervisor’s account and the “Program Documents/Instructions” section.
Complete Final Practicum Paperwork

Documentation of final paperwork is completed on Typhon. Supervisors will complete/submit the final Student Clinical Evaluation when prompted. These steps must be completed by the last day of the quarter. Once completed, the UW Fieldwork Placement Coordinator will verify the student’s clock hours and submit a grade for the student. 
UW RESPONSIBILITIES
Coordinate Practicum Placements and Affiliation Agreements in the Community

The UW Fieldwork Placement Coordinator and faculty liaison will work directly with the community to arrange student practicum experiences. The Fieldwork Placement Coordinator will also establish, revise and renew affiliation agreements between clinical sites and the University of Washington. All Department of Speech and Hearing Sciences requests will originate from the UW Fieldwork Placement Coordinator, and students will not directly contact facilities for the purpose of making practicum arrangements.
Oversee Student Prerequisites and Paperwork
The Department of Speech and Hearing Sciences will ensure that each student completes the didactic and practicum site prerequisites prior to the start of the offsite placement. The Fieldwork Placement Coordinator will also provide supervisors with necessary forms and guidelines prior to the start of each practicum placement.
Provide Supervisor Training

The Department of Speech and Hearing Sciences will provide an annual Supervisor Workshop for community-based Speech-Language Pathologists and Audiologists who supervise our graduate students. The topics guest speaker and topics will change each year. The workshop is complementary, and attendees can obtain free CEUs for participating. 
In addition, we will offer quarterly Supervisor Training Seminars for those community-based SLPs who have committed to supervising students during the academic year. CEUs will also be offered at no cost.

These workshops will generally address:

· ASHA supervisory requirements

· UW reporting tools and documentation

· Student clock hour tracking and expectations

· Expectations of students’ clinical skills across a continuum

· Expectations of the clinical practicum experience as it relates to key areas of teaching: diagnosis, treatment, interpersonal communication, etc.

· Ideas on how to structure the experience to meet student goals & competencies

· General supervisory strategies 

Schedule Site Visits
The UW Fieldwork Placement Coordinator schedules sites visits throughout the year to various sites, although not every site is visited every year. Should the student and/or offsite supervisor find it beneficial, the Fieldwork Placement Coordinator is happy to visit the site. In the event of a site visit, the expectation is to spend the time talking directly with the student and their supervisor(s), not in observing the student in clinical service delivery. Contact the Fieldwork Placement Coordinator directly to arrange a site visit. 
Collect Program Feedback 
In an effort to ensure successful experiences for all, it’s important to collect feedback from supervisors and students about each offsite placement. At the end of the practicum experience, the Fieldwork Placement Coordinator will provide supervisors and students with an online evaluation/survey. We ask that you complete the evaluation during the last week of the practicum experience. Thank you in advance for your honest feedback and comments. Your input will help to ensure continued quality experiences. 
Support Supervisors and Graduate Students
Please do not hesitate to contact a Fieldwork Placement Coordinator at any time should you have questions or concerns. The Fieldwork Placement Coordinator’s role is to support each of you in this offsite practicum experience and is available to problem-solve or discuss issues of any kind. 
Thank you to each graduate student for making a successful transition into the workplace. Special thanks to each supervisor and site for investing in graduate education and in the profession of speech-language pathology. [image: image2.png]
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